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HUONGDAN

TB chuc ho,t dQng cua cae Kh8i thi dua trong BQ

Can cil Nghi dinh sB 95/2017 /ND-CP ngay 16/8/2017 cua Chinh phu quy
dinh chilc nang, nhi~m Vl), quy8n h~n va co c§.u t6 chilc cua BQ Khoa hQCva
Cong ngh~;

Can .cil Nghi diM sB 91/2017/ND - CP ngay 31/7/2017 cua Chinh phu
quy dinh chi ti@tthi hanh mQt sB di8u cua Lu~t thi dua, khen thuOng;

Can cil Huang dan sB 1640/HD - BTDKT ngay 17/8/2016 cua Ban Thi
dua - Khen thuOng Trung uang v8 vi~c huang ddn t6 chilc KhBi, c\lm thi dua
cua cac bQ, ban, nganh, M~t tr?fi t6 quBc, t6 chilc chinh tri - xii hQi va d8 nghi
t~ng "Co thi dua cua Chinh phu" va "Co thi dua c§.pBQ, ban, nganh doan th8
trung uOllg";

HQi d6ng Thi dua, Khen thuemg BQ hu6ng ddn t6 chilc ho~t dQng cua cac
Kh6i thi dua trong BQnhu sau:

A. TB chuc, nhi~m Vl} va ho,t dQng Kh8i thi dua
I. TB chuc
1. KhBi thi dua g6m cac dOllvi tuang d6ng v8 chilc nang, nhi~m V\l.KhBi

thi dua do HQi d6ng Thi dua, Khen thuOng BQt6 chilc va chi d~o ho~t dQng.
Trong KhBi thi dua co KhBi truOng, KhBi ph6 do cac dOll vi trong KhBi

thi dua Iva chQn, gi6i thi~u luan phien trong dip t6ng kSt nam. KhBi truOng,
KhBi pho t6 chuc diSu hanh ho~t dQng cua KhBi ngay sau khi duQ'cphlin congo

2. Can bQ duQ'cphan cong theo d5i ho~c kiem nhi~m v8 cong tac thi dua,
khen thuOng cua dOllvi duQ'cb~u lam KhBi truOng, KhBi pho la bQph~n thuang
tr\Ic giup vi~c KhBi truOng, KhBi pho.

II. Nhiem vu. .
1. Nhi~m Vl} cua Kh8i trU'O'ng
KhBi truOng chiu trach nhi~m trucc HQi d6ng Thi dua, Khen thuOng BQ

vS ho~t dQng cua KhBi thi dua va co nhi~m V\l:

a) Xay d\ffig chuang trinh, kS ho~ch ho~t dQng cua KhBi thi dua.



b) Xay dgng, C\lthS hoa cac tieu chi thi dua, thang diSm phil hqp v6'i d~c
diSm, tinh chAt ho~t dQng cua KhBi thi dua va cac don vi thanh vien theo quy
dinh cua HQi d6ng Thi dua, Khen thuang BQ.

c) TB chilc kY k8t giao u6c thi dua, phBi hqp ho~t dQng giua cac don vi
thanh vien; tB chilc cac ho~t dQng chung cua KhBi va trao dBi vS nghi~p V\l;phat
dQng thi dua trong KhBi va xay dgng nhan rQng cac diSn hinh tien ti8n.

d) Chu tri vi~c chAmdiSm thi dua cho cac don vi thanh vien, phBi hqp v6i
Thucmg tl11'cHQi d6ng Thi dua, Khen thuang (qua V\l Thi dua - Khen thuang)
binh chQn, suy ton de nghi HQi d6ng Thi dua, Khen thuang BQxem xet trinh BQ
truang t~ng Co thi dua cua BQ va trinh Thu tuang Chinh phu t~ng Co thi dua
cho cac don vi trong KhBi theo quy dinh.

d) TB chilc sa k8t 6 thang va tBng kSt nam cua KhBi.
2. Nhi~m vI}.ciia Kh8i ph6
a) PhBi hqp v6i KhBi truang xay dgng chuong trinh, k8 ho~ch va t6 chilc

diSu hanh ho~t dQng cua KhBi thi dua.
b) Thay m~t KhBi twang gild quySt cong vi~c khi KhBi twang uy quySn.
3. Nhi~m VI}.ciia bi} phin thrrirng trl}'c giup vi~c Kh8i trrro-ng
a) Dg thao k8 ho~ch, chuong trinh cong tac, chu~n bi nQi dung va cac diSu

ki~n ho~t dQng cua KhBi; tham mUll tB chilc cac ho~t dQng cua Kh6i thi dua.
b) PhBi hqp v6'i cac can bQ theo doi vS cong tac thi dua, khen thu6ng cua

cac don vi thanh vien trong KhBi daub gia tinh hinh phong trao thi dua va cong
tac khen thuang. Ra soat, t6ng hqp diSm thi dua cua cac don vi thanh vien theo
thang diSm dffduQ'ccac don vi trong KhBi thBng nhftt.

c) Chu~ bi cac nQi dung hQi nghi sa kSt, t6ng kSt cua KhBi thi dua va
thgc hi~n cac nhi~m V\lkhac do HQi d6ng Thi dua, Khen thuang BQgiao.

4. Nhi~m VI}.ciia cac dO"nvi thanh vien trong Kh8i
a) Dang kY thi dua giri KhBi twang trong thang 12 h~ng nam (vao dip

t6ng k8t KhBi thi dua).
b) Tham gia xay dgng nQi dung va cac tieu chi thi dua, thang bang diSm

cua KhBi thi dua. T6 chilc phat dQngphong trao thi dua, thgc hi~n cong tac khen
thuang gful v6i thgc hi~n nhi~m V\lchinh tri cua don vi.

c) Tham gia dAydu va dUng thanh phAncac ho~t dQng cua KhBi thi dua.
d) TriSn khai thgc hi~n co hi~u qua cac nQi dung dff kY k8t giao u6'c thi

d) Phat hi~n, xay dgng, b6i dUOng t~p thS, ca nhan diSn hinh tien tiSn
trong cac phong trao thi dua.



e) Bao cao cong tac thi dua dinh ky 6 thang va ca nam. Tv chAIn diem thi
dua theo cac nQi dung va tieu chi da ky ket va gui bao cao ket qua cho KhBi
truang theo dung quy dinh.

III. Ho~t dQng cua Kh8i thi dna
1. TB chuc sO' k~t 6 thang dAn nam
a) Thanh phfu1:
- Thanh vien HQi dAng Thi dua, Khen thuang BQ phl,l trach Kh6i thi dua;

d~i di~n Lanh d~o Vl,lThi dua - Khen thuang theo d5i Kh6i thi dua.
- Thu tfUang don vi la KhBi truang, Kh6i ph6
- D~i di~n lanh d~o va can bQ theo d5i cong tac thi dua cua cac don vi

thanh vien.
b) NQi dung:
- Danh gia ket qua thgc hi~n cac chi tieu thi dua dii dang kY dAunam; trao

d&i kinh nghi~m, nghi~p V\l cong tac va ban bi~n phap trien khai cong tac thi
dua, khen thuang 6 thang cu6i nam cua Kh6i thi dua.

- Thai gian hoan thanh ch~m nhAt tfUac ngay 10/7 hfing nam.
2. TBng k~t ho~t dqng cua Kh8i thi dna
a) Thanh phfu1:
- Lanh d~o BQ (Thil truang phl,ltrach cong tac thi dua, khen thuemg ho~c

Thil truang phl,l trach don vi la Kh6i tfUang); thanh vien HQi dAng Thi dua,
Khen thuang BQphl,l trach KhBi thi dua va Lanh d~o Vl,lThi dua - Khen thuang
theo d5i Kh6i thi dua.

- Thu truang don vi la KhBi truang, Kh6i ph6
- D~i di~n lanh d~o va can bQ theo d5i cong tac thi dua cua cac don vi

thanh vien.
b) NQi dung:
- Danh gia ket qua ho~t dQng cua KhBi thi dua va thong qua phuong

huang, nhi~m V\l ve cong mc thi dua cua nam sau;
- Thong bao kSt qua danh gia, chAm diem, xep lo~i thi dua cua cac don vi

thanh vien; binh xet, suy ton de nghi khen thuang;
- Giai thi~u KhBi truang, KhBi ph6 mai
- Ky ket giao uac thi dua va phat dQng thi dua (theo chi d~o cua HQi dAng

Thi dua, Khen thuang).

Truac khi tiSn hanh hQi nghi t&ng kSt, Kh6i thi dua nen t&chilc h9P tm bi
dS thBng nh~t cac nQi dung neu tren. DAng thai bao cao Liinh d~o BQ va th6ng
nhftt ve thai gian t&chilc t&ngkSt de Lanh d~o BQtham dg, chi d~o.

- Thai gian hoan thanh ch~m nh~t truac 25/12 hfing nam.



c) can cu thvc ti@ntrong nam, cac Kh6i thi dua t6 chuc cac hOliltdQng tQa
dam, giao lUll, trao d6i chuyen mon nghi~p v\l; h<;lct~p trao d6i kinh nghi~m dS
nang cao chdt IUQ11ghOliltdQng cua Kh6i thi dua.

d) Thvc hi~n chS dQthong tin, bao cao sO'kSt 6 thang va t6ng kSt nam v6i
HQi d6ng Thi dua, Khen thuang BQ (qua V\l Thi dua - Khen thuang) va Kh6i
tfUang Kh6i thi dua.

3. Philt dQng, sO"k~t, tang k~t phong trilO thi dua
a) Phat dQngphong trao thi dua
Can cu Chu dS thi dua hang nam ho~c theo giai dOlilncua RQi d6ng Thi

dua, Khen thuang BQ,Kh6i tfUang xay d\ffig nQi dung, tieu chi thi dua (theo chu
dS rieng) phil hgp v6i d~c thu cua Kh6i thi dua d@phlit dQng trong toan Kh6i.

b) Phat hi~n, xay dvng t~p th@,ca nhan di@nhinh tien tiSn trong toan Kh6i
thong qua cac phong trao thi dua.

c) T6 chuc sO'kSt, t6ng kSt phong trao thi dua va dS xudt khen thuOng cho
t~p th@,ca nhan di@nhinh tien tiSn trong cac linh vvc cong tac cua Kh6i.

B. NQI DUNG cAc TIED CHi THI DUA (100 di~m)
I. Tieu chi chung (70 di~m)
1. K~t qua th\fC hi~n nhi~m vy va k~ hO\lch cua dO"nvi hang nam (40

di~m):
a) Roan thanh xu§.t s~c cac chi tieu kS hOlilchnhi~m V\l cong tac nam da:

duQ'cphe duy~t;
b) Roan thanh kip thai va dam bao ch§.t IUQ11g,hi~u qua cac nhi~m V\l

duQ'cgiao b6 sung va dQtxu§.t;
c) Chu dQng, tham mUll, dS xu§.t v6i c§.pco thdm quySn cac giai phap dS

thvc hi~n t6t chuc nang, nhi~m V\lduQ'cgiao;
2. Tri~n khai th\fc hi~n tat chu tnrO"ng cua Dang, chinh silch va phap

lu~t cua Nha nmyc (15 di~m):
a) T6 chuc h<;lct~p, quan tri~t cac chu tfUang cua Dang, chinh sach va

phap lu~t cua Nha nuac;
b) T6 chuc phong trao thi dua yeu nuac thiSt thvc, co nhiSu cach lam mai

dem llilihi~u qua cao. TiSp t\lCddy m~nh vi~c "H<;lct~p theo t§.mguang d~o duc
R6 Chi Minh";

c) Xay dvng h~ th6ng chinh tri, t6 chuc Dang trong s~ch, vfmg m~nh; xay
dvng chinh quySn, doan th@qudn chung vfrng m~nh.

3 TA h' t·A kh' 'th h·A t~t ' h" t h·A

"• 0 c U'C rlen al va \fC l~n 0 cac c u rU'O"ng,n u;m VlJ ve
cong tilc thi dua, khen thU'iYng(15 di~m):

a) Tri@nkhai kip thai, co hi~u qua cac chu wang, chi d~o cua BQ, HQi
d6ng Thi dua, Khen thuOng BQ vS cong tac thi dua; Co Quy chS cong tac thi



dua, khen thuemg (dBi v6i cac don vi co cO'cfiu t6 chuc 16n); cac van ban triSn
khai cong tac thi dua, khen thuOng cua cac don vi noi chung.

b) T6 chuc, triSn khai cac phong tnlo thi dua do BQ, HQi dBng Thi dua,
Khen thuemg BQva KhBi thi dua phat dQng:

- Phat dQng, triSn khai cac phong trao thi dua thuang xuyen, thi dua theo
dqt, theo chuyen de (co chu de, nQi dung, tieu chi, kS ho~ch triSn khai C\lthS);
danh ghi kSt qua va tac dQng cua cac phong trao thi dua dSn vi~c thvc hi~n
nhi~m V\lchinh trj cua don vi.

- Phat hi~n, xay d\ffig, bBi dUOng,nhan rQng diSn hinh tien tiSn.
c) De xufit, trinh khen thuOng bao dam dung tieu chudn theo quy dinh.
d) Thvc hi~n ddy du chS dQthong tin bao cao 6 thang, 01 nam va cac bao

cao theo quy dinh.
II. Tieu chi rieng cua cae Kh8i (30 (li~m):
Can cu van chuc nang, nhi~m V\l, cac KhBi thi dua tv xay d\ffig tieu chi

rieng cua KhBi minh (KhBi truOng chiu trach nhi~m xay d\ffig va xin y kiSn cac
thanh vien trong KhBi).

III. PhuO'ng phap, trinh t1]'chim (li~m
1. Cac don vi thanh vien cua KhBi thi dua tv chfim diSm va gui KhBi

tru6ng KhBi thi dua.
2. KhBi truOng KhBi pho t6ng hgp, ra soat, trao d6i va thBng nhfit v6i cac

dan vi thanh vien trong KhBi thi dua.
3. KhBi truOng t6ng hgp bao cao thanh vien HQi dBng Thi dua, Khen

thu6ng BQ ph\l trach KhBi va ThuOng tf\l'CHQi dBng Thi dua, Khen thu6ng BQ
(qua V\l Thi dua - Khen thuOng).

4. V\l Thi dua - Khen thuOng se phBi hgp v6i cac don vi lien quan de ra
soat vi~c thvc hi~n Quy chS lam vi~c cua BQva cac quy chS nQi bQkhac dBi v6i
cac don vi duQ'cKhBi thi dua de xufit khen thuOng va thong bao l~i KhBi truemg
KhBi thi dua de thong bao t~i HQi nghi t6ng kSt cac KhBi thi dua, lam can cu
binh chQn, suy ton.

C. BiNH xET THI DUA vA DE NGHJ KHEN TWONG

I. Binh xct thi (loa
1. Can cu kSt qua thvc hi~n nhi~m Vl), chi tieu, kS ho~ch duQ'c giao, cac

dan vi thanh vien cua KhBi thi dua tv chfun diSm tren cO'sO'cac tieu chi giao u6c
thi dua, thang diSm va phuong phap chfim diem dfi duQ'cKhBi thBng nhfit va kY
kSt thvc hi~n trong nam.

2. Tru6c khi t6 chuc t6ng kSt KhBi, bQ ph~n thuang tf\1c giup vi~c cua
KhBi co trach nhi~m ra soat bang diSm cua timg don vi, bao cao Thu truemg don
vi xem xet, d€ xudt, trao d6i v6i cae don vi thflnh vien trong kh6i v€ nhitng nQi



dung can diSu chinh trong bang diSm cua timg dO'nvi; KhBi truang, KhBi ph6
, , .

thong nhat danh gia vi~c thvc hi~n cac tieu chi thi dua de bao cao v6i cac thanh
vien trong HQi nghi tAng k@tKhBi.

3. Lanh dao cac don vi la thanh vien chinh thuc dai dien cho don vi th~lO.. ...
lu~n nh~ xet danh gia ho~t dQng cua KhBi va timg don vi thanh vien. Can Clf
vao ket qua tAng hgp chftm diem cua cac don vi thanh vien trong KhBi thi dua va
y ki@ncua ThuOng tf\ICHQi d6ng Thi dua, Khen thuang BQ, Hinhd~o cac don vi
bo phi@ukin bau don vi tieu bieu trong KhBi thi dua va cong bB ket qua kiem
phi@ucong khai t~i phien hQp.

II. Quy dinh khen thU'O'ng
1. nAi vOi CO' thi dua
1.1. DS nghi t~g Co thi dua cua Chinh phu
M6i KhBi thi dua Iva chQn, suy ton 01 don vi dful dau dS nghi t~ng Co thi

dua cua Chinh phu.
1.2. DS nghi t~ng Co thi dua cua BQ
a) KhBi thi dua c6 tit 11 den 15 don vi duQ'cbinh chQn, suy ton 03 Co thi

duacuaBQ.
b) KhBi thi dua co tit 08 den 10 don vi duQ'cbinh chQn, suy ton 02 Co thi

duacuaBQ.
c) KhBi thi dua co tit 05 den 07 don vi duQ'cbinh chQn, suy ton 01 Co thi

duacuaBQ.
1.3. ThUOngva giam Co thi dua cua BQ
a) ThuOng Co thi dua
HQi d6ng Thi dua, Khen thuOng BQ trinh BQtruang thuimg 01 Co thi dua

cua BQ cho KhBi thi dua trien khai tBt vi~c phat dQng thi dua va xay dvng dien
hinh tien ti@ncua KhBi theo quy dinh.

Don vi duQ'c xem xet t~g Co thi dua phai d~t tieu chudn t~ng Co theo
quy dinh va tren cO'SO' dS nghi cua KhBi truOng KhBi thi dua.

b) Giam Co thi dua
HQi d6ng Thi dua, Khen thuimg BQ giam Co thi dua nam sau dBi v6i

KhBi thi dua binh chQn, dS nghi t~g Co thi dua, neu co don vi thanh vien khong
duQ'cHQi d6ng thong qua.

SB lugng Co phai giam tuong ling v6i sB lugng Co HQi d6ng Thi dua,
Khen thuang khong thong qua trong nam xet. khen thuemg va se duQ'cxem xet,
de t~ng cho cac KhBi thi dua con l~i theo dS nght cua ThuOng tf\Ic HQi d6ng
(truOng hgp do y@utB khach quan, HQi d6ng se xem xet t~i phien hQp cua HQi
d6ng).



2. D8i v6'i Bing khen cua B{)truO'ng
HQi d6ng Thi dua, Khen thuOng BQ trinh BQ truOng t~ng Bfu1gkhen cho

Don vi la Khdi truong triSn khai t6 chuc nhiSu ho~t dQng cua Khdi thi dua trong
nam.

D. TO CHUC THVC ml:N
1. Khdi truOng co tnich nhi~m xay d\Ing kS ho~ch dS t6 chuc cho cac

thanh vien trong Khdi thi dua ho~t dQng theo cac nQi dung cua hUOngdan nay.
2. Can cu vao nhUng nQi dung tieu chi thi dua chu ySu tren, cac Khdi thi

dua C\lthS hoa cho phil hQP v6i chuc nang, nhi~m V\l cua Khdi va cua tUng don
vi thanh vien. Vi~c C\lthS hoa nQi dung va phan chia hang diSm phai dUQ"cdan
chu thao lu~n va dUQ"ccac thanh vien trong Khdi thi dua thdng nhdt dS lam can
cu chdm diSm va hinh xet thi dua hang nam.

3. Khong xet thi dua ddi v6i nhUng don vi khong dang kY va kY kSt giao
u6c thi dua hang nam cua Khdi; thanh ph§.n tham d\I hQp t6ng kSt Khdi khong
theo quy dinh ho~c don vi co sai ph~m.

4. Can cu kSt qua hinh xet cua cac Khdi thi dua; kSt qua triSn khai cac
ho~t dQng cua Khdi thi dua, HQi d6ng Thi dua, Khen thuOng BQxem xet dS nghi
BQ truOng t~ng, thuOng va giam Co thi dua cua BQ va trinh Thu tUOng Chinh
phu t~ng Co thi dua cua Chinh phu.

5. Thuang tr\Ic HQi d6ng Thi dua, Khen thuoog BQ chiu trach nhi~m giup
HQi d6ng theo doi cac Khdi thi dua triSn khai th\Ic hi~n HUOngdan va t6ng hQP
nQi dung vuOng m~c trong qua trinh thvc hi~n dS hao cao HQi d6ng nghien CUll,
sua d6i, h6 sung cho phil hQP.

Hu6ng dan nay thay thS HUOng dan sd 1169/BKHCN - TDKT ngay
25/5/2010 cua BQKhoa hQCva Cong ngh~.I.

NO'i nh{in:
- Cae dOll vi trong Be);
-HDTDKTBe);
- Be)tru6ng (de b/e);
- Ban TDKT Trung uang (de b/e);
- Cae Thu tru6ng;
- Luu :VT, TDKT.

.HOIBONG
• iT TICH

~TICH



1. V\l Khoa hQcXii hQi,Nhfin van va Tt;rnhien.

2. V\l Khoa hQCva Cong ngh~ cac nganh kinh tS - kYthu~t.

3. V\l Danh gia, ThAm dinh va Giam dinh Cong ngh~.

4. V\l Cong ngh~ cao.

5. V\l T6 chilc can bQ.

6. V\l KS ho~ch - Tai chinh.

7. V\l HQ'Ptac quBc tS.

8. V\l Phap chS.

9. V\l Thi dua-Khen thuOng.

10. V\l Phat triSn khoa hQCva cong ngh~ dia phuong.

11. Van phong BQ.

12. Thanh tra BQ.

13. CVe Cong tac Phia Nam.

14. Van phong Dang - Doan thS.

15. Van phong HQi d6ng Chinh sach KH&CN quBc gia.

II. Kh8i cae Van phong, Vi~n: 14 dO'n vi

1. Vi~n Nang IUQ1lgnguyen tu Vi~t Nam.

2. Vi~n ChiSn lugc va Chinh sach KH&CN.

3. Vi~n Ung d\lng Cong ngh~.

4. Vi~n Danh gia khoa hQCva Dinh gia cong ngh~.

5. Vi~n Nghien CUllva Phat triSn vung.

6. Vi~n Nghien CUllsang chS va Khai thac cong ngh~.

7. Trung tam Nghien CUllva Phat triSn HQinh~p KH&CN quAe tS.

8. Van phong Cong nh~n ChAtluqng.



9. Van phong cac Chuang trinh trQng diSm d.p nha nu6c.

10. Van phong Dang ky ho~t dQng KH&CN

11. Vi~n Khoa hQCva SO' hCrutri tu~

12. Van phong Chuang trinh nong thon miSn nui

13. Van phong cac Chuang trinh KH&CN Qu6c gia

14. Van phong Uy ban Vii t11)Vi~t Nam

III. Kh8i Tang c\lC, C\lC, Ban va Quy: 10 dO'n vi

1. T6ng cvc Tieu chuful Do luOng Ch~t Im;mg

2. Ban Qmin ly Khu Cong ngh~ cao Hoa l~c

3. Cvc SO' hCrutri tu~

4. Cvc Thong tin khoa hQc va cong ngh~ qu6c gia

5. Cvc An toan buc x~ va h~t nhan

6. Cvc Phat triSn thi truang va Doanh nghi~p khoa hQc va cong ngh~

7. Cvc (fng dvng va Phat triSn cong ngh~

8. Cvc Nang luQ1lgnguyen tu

9. Quy phat triSn khoa hQc va cong ngh~ qu6c gia

10. Quy d6i m6i cong ngh~ qu6c gia

IV. Kh8i trU'o-ng, Bao chi, Trung tam va Nha xu§t ban: 06 dO'n vi

1. T~p chi KH&CN Vi~t Nam

2. Trung tam Nghien CUllva Phat triSn truySn thong KH&CN

3. Trung tam Cong ngh~ thong tin

4. TruOng Quan ly KH&CN

5. Nha Xu~t ban KH&CN

6. Bao Khoa hQc va Phat triSn


