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DECISION 

On issuing the Regulation on Organization and Operation 
of Office of National S&T Research Programs 
MINISTER OF SCIENCE AND TECHNOLOGY 
Pursuant to Decree No. 20/2013/ND-CP dated February 26, 2013 by the Government on defining the functions, tasks, powers and organizational structure of the Ministry of Science and Technology;

At the proposal of the Director of the Department of Organization and Personnel,

DECIDES:

Article 1: The Regulation on Organization and Operation of the Office of National S&T Research Programs under the Ministry of Science and Technology is issued enclosed herewith this Decision.
The management of S&T tasks under the National S&T Research Programs is carried out according to regulations on working relations among relevant agencies under the Ministry, issued by the Minister. 
Article 2: This Decision will be put into effect as of signing and will replace Decision No 959/QD-TCCB dated June 09, 2009 by the Ministry of Science and Technology on issuing the Regulation on Organization and Operation of the Office of National S&T Research Programs; 
Article 3: The Director of the Office of National S&T Research Programs,  Director of Department of Organization and Personnel and leaders of related agencies are responsible for implementing this Decision.
	Cc:

- As in Article 3;

- Archived in the Office, Department of Organization and Personnel.
	THE MINISTER 
NGUYEN QUAN 
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	THE SOCIALIST REPUBLIC OF VIETNAM
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REGULATION 

On Organization and Operation of 
of Office of National S&T Research Programs 
 (Issued enclosed herewith Decision No 3140/QD-BKHCN dated October 14, 2013 by the Minister of Science and Technology)

CHAPTER I

FUNCTIONS, TASKS AND POWERS
Article 1. Position and Functions

The Office of National S&T Research Programs (in short called the Office of Programs) is an administrative organization under the Ministry of Science and Technology, which assists the Minister to fulfill functions of managing key national S&T management programs.
The Office of Programs has its legal status, own stamp and can open the bank account at the State Treasury and Bank to operate and carry out transactions as stipulated by laws.

The Office of Programs has its Head office in Hanoi.

Article 2. Tasks and Powers
 1. Submitting to the Minister directions, guidelines and plans of action of the Office for each period and organizing the implementation after they are approved;
2. Consolidating annual plans and budget demands of national S&T programs (hereinafter called the Programs) so that relevant agencies under the Ministry review and integrate into the joint plan and State budget estimation in terms of S&T;

3. Coordinating with relevant agencies under the Ministry and Program Steering Committees to organize and define S&T tasks (in short called the tasks), selecting, reviewing and assigning directly to organizations and individuals to chair and propose the establishment of councils to appraisal of the contents and budget of tasks under the Programs for the Minister’s approval; 

4. Coordinating with the Program Steering Committees to approve the description of tasks under the Programs according to the contents and budget approved by the Minister of Science and Technology;

5. Coordinating with the Program Steering Committees to sign contracts with executive agencies and leaders of the tasks to organize the implementation; organizing the check before acceptance, liquidation of contracts; consolidating work plans and procurement plans of materials and equipment of the Programs to submit the Minister for approval;

6. Carrying out payments and liquidations of the annual budget allocated for the tasks under the Programs; consolidating the budget liquidation of the Programs as stipulated by laws;

7. Coordinating with the Program Steering Committees to examine, monitor the implementation and use the State budget allocated for the tasks under the Programs; monitoring, consolidating the mobilization and use of non-State budget sources allocated for the tasks under the Programs; discovering, handling according to the delegation of authority issues and mistakes during the implementation of the Programs, proposing measures and submitting to the Minister for decisions for cases out of the assigned functions and tasks;

8. Ensuring conditions for management and control of the Programs; assisting the Program Steering Committees to organize consultancy services and relevant tasks;

9. Coordinating with relevant agencies under the Ministry to provide guidelines on finance - accounting and management for executive agencies and chairmen of the tasks under the Program;

10. Organizing researches on issues relating professional activities and assigned functions and tasks in order to ensure the management efficiency of the Programs;

11. Organizing statistical activities of the Programs; setting up database on organization, finance, activities and results of the Program; developing and maintaining electronic websites of the Programs as stipulated by laws; 

12. Being the focal point to receive, consolidate proposals and recommendations of the Program Steering Committees on issues relating to formulation and management of activities under the Programs and tasks to submit or to coordinate with relevant agencies under the Ministry to submit to the Minister and inform the Minister’s decisions to the Program Steering Committees and relevant organizations and individuals;

13. Consolidating, preparing regular and urgent reports based on reports submitted by the Program Steering Committees on implementation results of the Programs;

14. Managing officials, staff, assets and documents of the Office of the Programs according the Ministry’s delegation of authority and exiting laws;

15. Carrying out other tasks assigned by the Minister. 
CHAPTER II

ORGANIZATIONAL STRUCTURE AND WORKING MECHANISM
Article 3. Leaders of the Office of Programs
1. Leaders of the Office of Programs consist of the Director and Deputy Directors. 

2. The Director of the Office of Program is appointed, dismissed by the Minister of Science and Technology and responsible to the Minister for the entire organization and operations of the Office of Programs.

3. Deputy Directors of the Office of Programs assist the Director with the Office’s work, are allowed to make decisions on issues under their assigned management scopes and responsible to the Director for their assigned tasks. Deputy Directors are appointed, dismissed by the Minister of Science and Technology based on the Director’s proposals.

4. In case the Director of the Office is absent, one Deputy Director is authorized to manage and deal with the Office of Programs. 

Article 4. Organizational structure 

1. Department of General Affairs and Planning;

2. Department of Finance and Accounting;

3. Department of Administration, Organization and Finance;

The Director of the Office of Programs is responsible for specifying functions, tasks, rights and organizational structure of units under the Institute;

The Director of the Office of Programs is responsible for appointing and dismissing the Chief and Deputy of departments under the Institute according to the Ministry’s delegation of authorities for staff management.

Article 5. Human resources of the Office of Programs 

1. Permanent staff;

2. Staff working with labor contracts:

3. Staff working as seconded positions, collaborators.


Article 6. Working mechanism 

1. The Office of Programs organizes its work according to a mechanism in which the leadership integrates with collective discussion.

2. The Director of the Office of Programs follows the working regulations through leaders of Departments under the Office, combines with direct management of staff of the Office of Programs. 

3. The Office of Programs follows the working regulations and relations with leaders of agencies under the Ministry according to the Ministry's working regulations and other regulations issued by the Minister. 

4. The Office of Programs is responsible for closely coordinating Science and Technology Department of other Ministries, branches, localities, relevant organizations and individuals in as stipulated the implementation of assigned tasks.
CHAPTER III

FINANCIAL AND ASSET MANAGEMENT 

Article 7. Budget

1. The Office of Programs is the agency with level-III budget estimation and applied with the financial management mechanism for administrative agencies.

2. The budget for regular activities of the Office of Programs is allocated from the State budget to implement Programs.
3. The annual budget for implementing the Programs is allocated from the State budget for the Office of Programs include:

a) Budget for implementing tasks under the Programs;

b) Budget for organization and implementation of activities under the Programs, including regular operating costs for the Office of Programs;

Article 8. Financial and asset management mechanism
The Director of the Office of Programs is responsible for managing and efficiently using the Office's financial sources; managing and following the accounting system and financial management applied for budget sources allocated for the Programs as stipulated by laws.

CHAPTER IV

IMPLEMENTATION PROVISIONS
Article 9. The enforceability validity

1. This Regulation is put into effect as of date of signing.

2. The Director of the Office of Programs coordinates with the Director of Department of Organization and Personnel to implement this Regulation.

Article 10.. The amendment and supplementation of this Regulation 

The amendment and supplementation of this Regulation is carried out by the Director of Office of Programs in coordination with the Director of Department of Organization and Personnel to submit to the Minister of Science and Technology for review and approval.
	
	THE MINISTER 

NGUYEN QUAN 
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