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DECISION 

On issuing the Regulation on Organization and Operation of 
Bureau of Accreditation  
MINISTER 
OF SCIENCE AND TECHNOLOGY 

Pursuant to Decree No. 20/2013/ND-CP dated February 26, 2013 by the Government on defining the functions, tasks, powers and organizational structure of the Ministry of Science and Technology;

Pursuant to Decision No. 301/QĐ-TTg dated February 27, 2014 of the Prime Minister on issuing the list of public administrative agencies under Minister of Science and Technology;

At the proposal of the Director of the Department of Organization and Personnel,

DECIDES:

Article 1. The Regulation on Organization and Operation of the Bureau of Accreditation is issued enclosed herewith this Decision.

Article 2. This Decision will be put into effect as of signing and will replace Decision No. 258/QD-BKHCN dated February 02, 2011 by the Ministry of Science and Technology on issuing the Regulation on Organization and Operation of the Bureau of Accreditation.

Article 4. The Director of Department of Organization and Personnel, Director of Bureau of Accreditation and leaders of related agencies are responsible for implementing this Decision.
	Cc:
- As in Article 4;

- Archived in the Office, Department of Organization and Personnel.
	THE MINISTER 

Nguyen Quan 
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REGULATION 
on Organization and Operation of 

Bureau of Accreditation 
 (Issued enclosed herewith Decision No.1150/QD-BKHCN dated April 14, 2014 by the Minister of Science and Technology)
Chapter I

FUNCTIONS, TASKS AND POWERS
Article 1. Position and Functions
1. The Bureau of Accreditation is a public science and technology organization under the Ministry of Science and Technology, which assists the Minister to fulfill accreditation functions for the State management on standards, metrology and quality.  
The Bureau has the English transaction name of Bureau of Accreditation (in short called BoA). 

2. The Bureau of Accreditation follows the self-controlled and self-managed mechanism, applied for public science and technology organizations as stipulated in Decree No. 115/2005/ND-CP by the Government dated September 05, 2005 and other regulations by the laws.

3. The Bureau of Accreditation has its legal status, own stamp and can open the bank account at the State Treasury and Bank to operate and carry out transactions as stipulated by laws. The Office has its headquarter in Hanoi and branches and representative offices in the Central and Southern regions. 
Article 2. Tasks and powers

1. Organizing assessment and grant of certificates to recognize calibration and testing laboratories, standardization agencies, conformity accreditation organizations, inspection agencies according to Vietnam’s regulations and international practice.  
2. Organizing training, registration and management of database on accreditation experts (internal experts and collaborating experts to carry out accreditation services according to Cooperation agreements with the Bureau of Accreditation). 
3. Participating in joint accreditation activities with accreditation organizations of countries, carrying out international bilateral or multi-lateral cooperation on accreditation as stipulated by laws.

 4. Participating in signing of mutual recognition of accreditation results according to regulations of international and regional organizations. Being the representative of Vietnam’s in international and regional organizations on accreditation when it is delegated with authorities by the Minister.

5. Organizing activities of providing services, training, updated professional knowledge, conferences, workshops, advocacy, advertisement and events relating to accreditation activities as stipulated by laws.

6. Signing and executing contracts on assessment, accreditation, training and other science and technology service contracts (except consultancy services for organizations proposing accreditation) with domestic and foreign organizations and individuals as stipulated by laws. 

7. Participating in the formulation of policies, strategies, legal and regulatory documents, Vietnamese standards and other regulations relating to conformity assessment activities.

  8. Managing the organization, staff, financial resources, assets and documents of the Bureau of Accreditation according the Ministry’s delegation of authority as stipulated by laws.
9. Carrying out other tasks as assigned by the Minister.
Chapter II

ORGANIZATIONAL STRUCTURE AND WORKING MECHANISM

Article 3. Leaders of the Bureau of Accreditation
1. Leaders of the Bureau of Accreditation consist of the Director and not more than 03 Deputy Directors. 

2. The Director of the Bureau of Accreditation is appointed, dismissed by the Minister of Science and Technology and responsible to the Minister and to the laws for the entire organization and operations of the Bureau of Accreditation.

3. Deputy Directors of the Bureau of Accreditation assists the Director with the Bureau of Accreditation’s work; are assigned to be responsible for one or some special working areas of the Bureau of Accreditation. The Deputy Directors are responsible to the Director for their assigned tasks. The Deputy Directors are appointed, dismissed by the Minister of Science and Technology based on the Director’s proposals. 

4. In case the Director is absent, one Deputy Director is authorized to manage and deal with the Office’s work on behalf of the Director.

Article 4. Organizational structure

1. Department of Planning - Finance. 
2. Department of Administration and General Affairs.

3. Professional Department on Chemistry, Biology, Pharmacy, and Biology Safety (in short called Professional Department No. 1).

4. Professional Department on Metrology – Standardization, Mechanics, Electricity, Construction Materials, Non-destroyable Materials, and Excellent Piloting (in short called Professional Department No. 2).

5. Professional Department on Health (in short called Professional Department No. 3).

6. Professional Department on Inspection (in short called Professional Department No. 4).

7. Professional Department on Certification (in short called Professional Department No. 5).

8. Branches and representative offices in the Central and Southern regions.

The Director of the Bureau of Accreditation is responsible for stipulating specific functions, tasks, powers, organizational structure and operations of departments/units under the Bureau.

The appointment and dismissals of the head and deputy level of departments/units under the Bureau of Accreditation is carried out according to the Ministry’s delegation of authorities for staff management and as stipulated by laws.

Article 5. Human resources 

1. Officials and permanent staff.

2. Staff working with labor contracts.

3. Staff holding concurrent positions, collaborators.

Article 6. Working mechanism

1. The Bureau of Accreditation organizes its work according to a mechanism in which the leadership integrates with collective discussion. 
2. The Bureau of Accreditation follows working regulations and relations with leaders of agencies under the Ministry according to the Ministry's working regulations and other regulations issued by the Minister. 

3. The Bureau of Accreditation is responsible for closely coordinating with related agencies, organizations and individuals outside the Ministry as stipulated in the implementation of assigned functions and tasks.

Article 7. Accreditation Council
1. The Accreditation Council consists of the Chairman, Vice Chairmen and members decided by the Minister of Science and Technology at the proposal of the Director of the Bureau of Accreditation.
2. Functions, tasks and the operation of the Accreditation Council are fulfilled as stipulated by laws.

Article 8. Specialized Technical Committee
1. The Specialized Technical Committee is established by the Director of the Bureau of Accreditation to fulfil consulting functions in terms of techniques in each specific specialized branch relating to accreditation activities.

2. The organization and operation of the Specialized Technical Committee are specified by the Director of the Bureau of Accreditation. 

Chapter III

FINANCE AND ASSETS  

Article 9. Finance 

1. Income 

a) From the allocated State budget:

b) From administrative activities of the Center.

c) From sponsors, financial assistance of projects, funds from domestic and foreign organizations and individuals.

d) From other legal incomes (if any).

2. Expenses

a) Payment for regular activities according functions and tasks assigned by authorized levels.

b) Payment for service provision.

c) Payment for hiring science and technology tasks.

d) Payment for purchasing and major repairing of fixed assets and capital construction investment.

e) Other expenses as stipulated by laws;

Article 10. Financial and asset management
The Director of the Bureau of Accreditation is responsible for managing and efficiently using the Office's financial sources; fulfilling tasks of contributing to State budget; contributing a part to establish types of funds and following the accounting system and financial management as stipulated by laws.

Chapter IV
IMPLEMENTATION PROVISIONS
Article 11. The enforceability validity

1. This Regulation is put into effect as of the date of signing.

2. The Director of the Bureau of Accreditation coordinates with the Director of Department of Organization and Personnel to implement this Regulation.
Article 9. The amendment and supplementation of this Regulation 

The amendment and supplementation of this Regulation is carried out by the Director of the Bureau of Accreditation in coordination with the Director of Department of Organization and Personnel to submit to the Minister of Science and Technology for review and approval.
	 
	THE MINISTER 

Nguyen Quan
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