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12137 58 NOT VU CONG HOA XA HQI CHU NGHIA VIET NAM

HOQC VIEN HANH CHINH Pic lap - Ty do - Hanh phic
QUOC GIA
S6: 35 /HCQG-QLBD Ha Néi, ngay 0F thang 04 nam 2020

Viiv chidu sinh cic khéa bli dudng ngach
chuyén vién, chuyén vién chinh va bdi duting
k¥ nang hanh chinh nm 2020

- Vin phong Trung uong Dang;
- Van phong Qube hoi;
Vian phong Chil tich nmude;
Van phong Chinh phi;
Vién Kiem sat nhan dén 101 Cao;
Téa 4n nhin dan 16i cao;
Co quan Ding, Poan thé Trung tong;
- B, cor quan ngang B, co quan thude Chinh phu;
- Tinh tiy, Thanh iy trye thuge I‘nmg ueng;
- Uy ban nhén dén tinh, thanh phé trire thuge Trung wong;
- To chire chinh tn, chinh tri - xa hoi;
- Tép dodn, Téng Céng ty, Cong ty TNHH mét thanh vién duge
thanh ip theo Quyét dinb etia Thit twéng Chinh phi;
- Don vi sy nghiép cong Iép.

Can cir Nghj dinh s6 101/2017/ND-CP ngay 01/9/2017 cta Chinh phi vé dio
tao, boi dufng can b, cong chire, vién chic; Quyét dinh sb US:“ZUIE!QD—'ITg ngay
23/01/2018 ciia This taémg Chinh phii quy dinh chirc nang, nhiém vy, quyén han va co
ciu to chire evia Hoc vien Hanh chinh Quéc gia; Thong tur 50 ﬂIfZ{HSHT—ENV ngay
08/01/2018 ctia B§ Ngi vu hudng din mdt :m diéu cual\lghldinhsn 10172001 7IND-CP
ngay ﬂl!?f!ﬂl? cia Chinh pht vé dao tao, b dubng c¢in bg, cng chirc, vién chifc;
Thong tu s6 362018/ TT-BTC ngay 30/3/2018 ctia Bo Tai chinh quy dinh viée 1ap dur
toﬂ:mquan [y,sudungvaquyelmkmh phldﬁﬂhclmmngtacdﬁotan.b& dudmg cin
b, cong chirc, vién chire; Cin cit Quyét djnh 56 2640/QD-BNV ngay 14/12/2018 cia
Bo trudng B NGi vi ban hanh chuong trinh va tii ligu hurong diin thire hién chuong
trinh bdi dirgmg ngach chuyén vién; Quyét dinh s6 2641/QB-BNV ngdy 14/12/2018
cla BG trudng BS Noi vy ban hanh chuemg trinh va @i ligu hudng dén thye hién
chuwong trinh bdi dudng nga::h chuyén vién chinh, nhim dip {mg nhu ciu bm
dudng can b, cong chie, vién chire ndam 2020, Hoc vién Hanh chinh Quéc gia t6
chitc cdc khéa boi duEmg ngach chuyén vién, chuyén vién chinh tép trung tai
Hoc v:ﬁ:n, cac Phan vign tryre thude Hoce vién Hénh chinh Quacgmva phﬁl hop ma
Iép boi dudmg ngach chuyén vién, chuyén vién chinh va cic I6p Boi dudng k¥ néng
hanh chinh tai by nganh, cor quan, don vi vi cac tinh, thanh pho trong ca nuée.

Péi véi céc 1ap bdi dudng ngach chuyén vién chinh va chuyén vién didu kién
chiéu sinh va thi tuc nhlp hoe rthir sau;

1. Lap bbi dwdmg ngach chuyén vién chinh

1. Dbi twong chifu sinh



_1.1. Cong chire ngach chuyén vién vd tuong duong, vién chirc gif¥ chirc danh .
nghe nghiép hang Il lam vige & b phan hanh chinh, 16ng hop, quén tri van phong,
ké hoach, tai chink ciia dom vi sy nghiép cong lap da c6 chimg chi hoan thanh
chiremg trinh bdi duéng ngach chuyén vién vé tuong duong.

1.2. C4c @bi twgng khac theo quy dinh ctia phap luat,

2. Tha tyc nhap hoe

- Quyét dinh cir di hige hojie gidy gidi thisu hojie dom xin di hoe ¢ dau xdc nhan
ciia don vi c6 thim quyén kém danh séch trich ngang (theo mau dinh kém);

- Ban photo céng chimg chimg chi boi dudng ngach chuyén vién hofic twong dutmg;

- 02 anh 3 x 4.

11. Lép boi dudng ngach chuyén vién

1. Dii twgng chigu sinh

11.1. Céng chitc ngach chuyén vién va tuong duong, vién chirc gilr chire danh
nghé nghiép hang 111 Jam viéc & by phin hanh chinh, tong hop, quan trj vin phang,
k& hoach, tai chinh cia don vi sy nghiép cong lap chua cd chimg chi chuong trinh
bdi dudmg ngach chuyén vién va trong duong.

1.2. Cﬁt;g chirc giit ngach cén sy va twong duong, c6 chimg chi hoan thanh
chuong trinh boi dudmg ngach cén sy vA &0 diéu kign thi ndng ngach lén chuyén vien,

3. Vién chire giir chirc danh nghe nghigp hang IV lam vige & b§ phin
hanh chinh, tong hop, quén trj viin phdng, ké hoach, tai chinh cia don vi syt nghiép
cong lip, ¢6 chimg chi hoan thanh chirong trinh boi dudmg nigach can sy va di dieu
kién thi hodc xét thing hang [én hang I11.

1.4, Céc dbi fugmg khic theo quy dinh ciia phép luit.

2. Thi tge nhap hoge

Hoc vién dén nhdp hoc mang theo Quyét dinh o di hoc hoje gidy gioi
thién hofic don xin di hoe ¢d ddu xic nhin clia don vj co thim quyén kém danh
sach trich ngang (theo mau dinh kém) va Quyét dinh tuyén dung hodc Hgp dong
lao ddng dai han,

Hoe vién Hanh chinh Quée gia théng bio va dé nghi céc co quan, don vj sao gui
van ban ridy dén cdc co quan, dom vi eop dudi ol ngudi di hoc, dong thai quan tam, 180
diéu kién thuin lgi che cén b, cong chire, vién chire cia don vj minh tham gia cac
khoa boi dudng.

Trong vin ban giri Hoc vién, dé nghi cic ca quan, don vi cung chp sb dign toal,
dia chi thur dién tir (email) ciia b phin ddu mdi cho Hoc vign Hanh chinh Quoc gia
lién hé trao doi thong tin.

D2 nghi cac co quan, don vj giri danh sach ding ky tham gia khoa hoe cham nhit
15 ngay trude khi khai gidng khéa hoc./.
Nai whin:fo
« Mhue trém;

- Gihm ade Hoc vién;

- Cée Pho Giam dde Hoc vidn (48 bié);
- Che don vi thude Hoe vign; _

- Cac Phiin vién tnue thube Hee vign

- Wehsite Hoc vign;
- Lira: VT, QLBD.
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Pha lye 01: Céc khoa hoc tai Hoc vign Hanh chinh Qude gia, Ha Nai

Cie khéa s gian Koc Nti?ll:? Fhrung thie kpe
nhip hoeo
I. Lép chuyén vién chinh
| ] Tie 2143 - 2176/2020 20/3/2020 Thir Bay, Chii nhit
2 Tir 02/5 - 02/8/2020 01/5/2020 Thir Béy, Chii nhit
3 Tir 15/8 - 15/11/2020 14/8/2020 Thir Bay, Chi nhat

Kinh phl khéa hoc chuyén vién chinh (43 bao gdm tién tai lidw)
Ngodal gid hanh chinh: 2.800.000d/hoc vién/khéa hoe

1L Lép chuyén viéa

| 14/3 — 28/6/2020 13/3/2020 Thir Bay, Chil nhit
2 06/6 — 27/9/2020 05/6/2020 Thir Bay, Chii nht
3 L1/7 = 01/11/2020 10/7/2020 Thir Bay, Chii nhit
4 15/8 —29/11/2020 14/872020 Thir By, Chii nhit

Kinh phi khoa hge chuyén vidn (43 bao gbm tién tii litu)
Ngodi gitr hianh chinh: 2.600.000d/hoc vign/khoa hoc ]

IIL Phuong thire thanh toén: Bing tién mat hoge chuyén khodn

Tai khodn cim Hoe vién Hanh chinh Qudc gia & 0971008686666 tai Ngin hing
TMCP Ngoai thuong Viét Nam — Chi nhénh Nam Ha N6i.

Cong vin dang ky hoc gin vé Ban Quan [y boi dufmg, Hoc vién Hanh chinh
Quéc gia (S6 77, dutmg Nguyén Chi Thanh, quin B, thanh phd Ha Noi), lién hé:

- Ble Viromg Thanh Thity, Quyén Trudmg phong Quén ly boi dutng theo ngach va vj tri
viec lamy

- PTCQ: (024) 3773.2137, (024) 3773.7101; DD (1934.466.166;

- Fax: (024)3835.8943; Email: phongboiduong@ gmail.com




Phu luc 02: Céic khéa hoc tai Phiin vién Hoc vién Hanh chinh Qudc gia tai

Thanh ph6 HO Chi Minh

: Phwrong thirc hoe

- | Ngiy lam ]

Cic khoa Théni gian hpe thi fuc nbiip hge
L Lip chuyén vién chinh

1 Tir 1174 - 12/7/2020 107472020 Thir Bay, Chu nhat

2 Tir LT - L 1/10/2020 10/7/2020 Thar Bay, Chu nhét
3 Tir 06/10 - 11/11/2020 05/10/22020 Trong gicr hanh chinh

Kinh phi khéa hoc chuyén vién chinh (di bao ghm tién i ligu)
- Trong gi¢ hanh chinh: 3.000.000d/hoc vién/khoa hoc
- Ngodi gi¢r hinh chinh: 3.200.000d/hoc vién/khéa hoe

I, Lép chuyén vién

| Tir 2173 - 12/7/2020 20/3/2020 Thie Bay, Chit nhat
2 Tir 11/7 - 01/11/2020 10/7/2020 Tl Bay, Cht nhdt
3 Tir 30/9 - 16/11/2020 20/9/2020 Trong gitr hanh chinh

Kinh phi khéa hgc chuyén vién (@3 bao gom tidn tii liéu)

- Trong gitr hanh chinh: 2.500.000d/hoc vidn/khda hoe

- Ngodi gi¢r hanh chinh: 2.600.000dMoe vién/khoa hoe
{11, Phuong thire thanh todn: Bing tién mit hojc chuyén khoan

Téi khoan ctia Phan vién Hoc vién Hinh chinh Quéc gie tai Thank pho HO Chi
Minh s& 116.000.068.303 t4i Ngan hang Vietinbank Chi nhénh Thanh phi H6 Chi Minh,

Céng van ding ky hoe giri vé Phong Quan ly dio tao, béi dudng, Phan vign
Hoc vién Hanh chinh Qudc gia tai Thanh phd Ho Chi Minh (86 10, Dutng 3 thing 2,
Quin 10, Thanh phé Hé Chi Minh), lién hé:
- B/c Nguyén Thé Téi, Trudng phong Quan ly ddo tao, boi dudng;
- DTCQ; (028) 3862.3586, DD 0903.966.075;
- Fax: (028) 3865,8559; Email: tamguyen 1970@ gmail.com




Phuy lyc 03: Cie khén hoc tai Phén vién Hoc vién Hanh chinh Qude gia tai

thanh pho Hué
38 Phuong thire hoe
: Negay lim
Ciéc khoa Thiri gian hoe thid tye nhdp boe
I. Lép chuyén vign chinh
i Tir 11/4 - 28/6/2020 10/4/2020 Thir Bay, Chu nhét
2 Tir 12/9 - 067122020 1182020 Thir Bay, Chit nhit

Kinh phi khoa hoe chuyén vién chinh (33 bao ghm tidn ti ligu)
Ngodi gi¢r hinh chinh: 3.200.000d/hoc vién/khda hoc

| Tir 27/3 - 28/6/2020 26/3/2020 Thir Bay, Chic nhdt

2 Tir OR/% - 29/11/2020 07/8/2020 Thir Bay, Chu nhat

Kinh phi khéa hge chuyén vién (43 bao gom tién tii ligu)
Ngoai gitr hanh chinh: 2.600.000d/hoc vién/khoa hoe
IIL. Phuong thirc thanh todn: Bing tién mjt hogie chuyén khoin

Tai khoan ciia Phan vién Hoc vién Hanh chinh Qudc gia tai thinh pho Hué sb
55110000239730 tgi Ngén hing TMCP PAu tur v Phit rien Vigt Nam Chi nhénh Thira
Thién Hug. |

Céng vin ding ky boe g vé Phing Quin I 4o tzo, b dutng, Phin vign Hoo vién
Hanh chinh Qubk gia tai thinh phé Hué (S 201, dudng Phan B4i Chéu, thanh pho
Hué, tinh Thta Thién Hugé), lién hé:

- Blc Mai Thj Phurong Dung, Trirdmg phong Quan Iy do tag, boi dudng;

- PTCQ: (0234).3895.553; DD 0934.979.499;

- Fax: (0234).3895.554; Email: maiphuongdung87@gmail.com




Phu lyc 04: Cac khéa hoc tai Phin vién Hoc vign Hanh chinh Quée gia

khu vire Tidy Nguyén
. Phwrerng thie hoe
. Ngay lam tha tye
Cac khia Thaoi gian hge nhdp hoe
L Lérp chuyén vién chinh
1 Tir 02/5 - 02/872020 01/5/2020 Thie Bay, Chit nhgt

Kinh phi khéa hoe chuyén vién chinh (43 bio gom tién tai li¢n)
Ngoai gitr hinh chinh: 3.200.000d/hge vién/khoa hoe
1L L&p chuyéa vién

| Tir 09/5 - 30/8/2020 08/5/2020 Thie Bay, Chii nhdt

2 Tir 25/7 - 15/11/2020 24/72020 T'hik Bay, Chai nht
Kinh phi khéa hoe chuyén vién (4@ bao gbm tién i lidu)
Ngedi gir hinh chink: 2.600.000d/hge vien/khoa hoc
IT, Phuong thire thanh todn: Bing tién mt hodic chuyén khoin
Tii khoan ciia Phan vién Hoe vién Hanh chinh Quéc gia khu vy Tay Nguyén so
111000101350 tai Ngén hing TMCP Cong thuomg Viét Nam Chi nhénh Dak Lak.

Cang vin dang Ky hoc g vé Phong Quén ¥ dio 130, boi duding, Phan vién Hyc vign
Hanh chinh Qudce gia khu vyc Tay Nguyeén (86 51, dudmg Pham Vin Péng, thanh
phé Bubn Ma Thudt, tinh Dk Lik} lién hé:

-Dle L& Vin Tir, Trudng phdng Quin Iy do tao, bdi dudng;
- DTCQ: (0262).3865.804; DB 0914.268.304;
- Fax: (0262) 3875.268; Email: tulevancys@vahoo.com.vn




Phu Iyc 05: T3 chire I6p phoi hop véi b, ngdnh, dia phuong

Cée bd, nganh, dia phuong cé nhu cAu phﬂi hop md lép hoi dudmg ngach
chuyén vién, chuyén vién chinh va lop Boi dudmg k¥ ning hanh chinh véi Hoc vién,
dé nghi giri céng van ding ky dén Hoc vidn Hanh chinh Quidc gia, ndi dung cong
van nhu sau:

~-Logi hinh I6p don vj muon t6 chirc: chuyén vién, chuyén vién chinh va 1ép
b6i dudng k¥ ndng hanh chinh;

- 86 lugng va dbi tugng hoc vién dyr kién tham gia;

- Thai gian, dia diém 16 chirc 1op;

- Pon vi duge giao phdi hop 16 chite lép véi Hoe vién;

- Ngudn kinh phi tb chire 16p,

Hch:.nHanh -::hthuﬁc gia cin cit vio ding ky 16 chirc lop ciia co quan, don

v dé xay dumg ké hoach 15 chire ldp va thang bio thue hién ké hoach & chire 1ép cho
don vi cb dang ky.

Kinh phi m& 1ép bbi dudng ngach chuyén vién, chuyén vién chinh va 16p
bm dudmg k¥ ning hanh chinh, Hoc vién Héanh chinh Quic pia s& tinh todn cy
th tuy theo timg 16p.

Céing vin d& nghi mé 16p g v& Phang Quin 1y bbi dirdng theo ngach va vi tri
wéclam,Baannlybélduﬂng,HocwgnHmhchthlmcgm{Su?’? dwomg
Nguyén Chi Thanh, quin Déng Da, thénh pho Ha Noi).

Théng tin lién hé:

- D/e Viromg Thanh Thity, Quyén Truéng phong Quén 1y boi dudng theo ngach
va vi tri viée lam;

-DTCQ: (024) 3773.2137; (024) 3773.7101; DD: 0934.466.166:

- Fax; (024) 3835.8943; Email: phongboiduong(@gmeil.comn
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