	MINISTRY OF SCIENCE AND TECHNOLOGY

-----------------------------
	THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom – Happiness

----------------------------------
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DECISION 

On issuing the Regulation on Organization and Operation of 

the Department of Planning – General Affairs  
MINISTER OF SCIENCE AND TECHNOLOGY 

Pursuant to Decree No. 20/2013/ND-CP dated February 26, 2013 by the Government on defining the functions, tasks, powers and organizational structure of the Ministry of Science and Technology;

At the proposal of the Director of the Department of Organization and Personnel,

DECIDES:

Article 1: The Regulation of Organization and Operation of the Department of Planning – General Affairs is issued enclosed with this Decision.

Article 2: This Decision is put into effect as of April 20, 2013 and replaces Decision No. 248/2004/QD-BKHCN dated February 12, 2007 by the Minister of Science and Technology on issuing the Regulation on Organization and Operation of the Department of Planning - Finance.

Article 3: The Director of Department of Planning – General Affairs, Director of Department of Organization and Personnel, and leaders of related agencies are responsible for implementing this Decision.

	Cc:

- As in Article 3;

- Archived in the Office, Department of Organization and Personnel 
	THE MINISTER

NGUYEN QUAN


	MINISTRY OF SCIENCE AND TECHNOLOGY

-----------------------------
	THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom – Happiness

----------------------------------


REGULATION

On Organization and Operation of

Department of  Planning – General Affairs 

(Issued enclosed herewith Decision No. 869 /QĐ-BKHCN dated April 22, 2013 by the Minister of Science and Technology)


Chapter I

FUNCTIONS, TASKS AND POWERS

Article 1. Position and Functions

The Department of Planning – General Affairs is an agency under the Ministry of Science and Technology, which assists the Minister to fulfill functions of strategies, planning, plans and development investment under the Ministry’s State management scopes.
Article 2. Tasks and powers

1. Regarding the development and implementation of strategies, planning and plans of S&T sector:

a) Chairing and submitting to the Minister mechanisms, policies and legal and regulatory documents on planning and plans of S&T sector; participating in the formulation of the national S&T development strategy; 

b) Chairing and submitting to the Minister for approval S&T directions, objectives, tasks for the 5-year period on the basis of the national S&T development strategy;

c) Chairing, coordinating with Departments to estimate the annual expense structure and proportion for S&T activities; consolidating budget demands for investments and science cause to make recommendations to the Ministry of Planning and Investment and the Ministry of Finance as the basis for annual S&T budget allocation;
d) Chairing and providing guidance on developing, consolidating, balancing annual and 5-year S&T plans to submit to the Minister and organizing the implementation, consolidation and evaluation of the implementation of S&T plans after they are approved;
đ) Consolidating and balancing to submit to the Minister planning and long-term development plans, national targeted programs; chairing the formulation and consolidation of plans of actions of S&T sector; providing guidance, examining and organizing the implementation of strategies, planning, plans of S&T sector after they are approved; 

e) Consolidating to submit to the Minister planning projects; chairing the review and approval of outlines, examining the implementation and appraising the acceptance of planning documents as stipulated by laws;
g) Chairing, studying and submitting to the Minister for issuing regulations relating to the sectoral planning development and management.

2. Regarding the development and implementation of strategies, planning and plans of S&T sector:

a) Chairing the formulation of the Ministry’s annual and 5-year plans to submit to the Minister and providing guidance and examination on the implementation after they are approved; making recommendations to the Minister on adjusting the Ministry’s plan;

b) Providing guidance for agencies under the Ministry on the formulation of annual and 5-year plans of agencies; coordinating working programs and plans of agencies under the Ministry during implementation of the Ministry’s joint working programs and plans; organizing the monitoring, examining and reporting to the Minister on the implementation  of working plans of the agencies;

c) Chairing to submit to the Minister methods of allocating and adjusting the State budget for agencies and units under the Ministry;

d) Chairing, coordinating with relating agencies on the management of S&T tasks of agencies and units under the Ministry.

3. Regarding the management of development and investment

a) Consolidating, balancing to submit to the Minister annual and long-term S&T sectoral plans on development and investment; the list of investment projects funded by different funding sources for development and investment; the list of projects using non-business budget which is of development and investment type; assigning plans and informing the budget for construction investment managed by the Ministry. Providing guidance on the implementation of S&T sector plan on development and investment after it is decided by the competent agency;
b) Submitting to the Minister for making decisions on preparing and adjusting investment plans; providing guidance and monitoring the appraisal of outlines and the preparation of development and investment projects under the Ministry’s authority;
c) Chairing the monitoring of investment projects as stipulated by regulations;

d) Providing guidance for agencies under the Ministry on the formulation of annual and long-term plans on investment and development to submit to the competent agency for approval; managing and organizing the implementation of investment projects under the Ministry as stipulated by laws and the Minister’s delegation of authority.

đ) Coordinating research on mechanisms and policies on the sectoral investment and development to attract domestic and foreign investments; coordinating with functional Departments and Agencies to fulfill regulations on construction, appraising and monitoring the implementation of domestic and foreign invested projects;         

4. Coordinating with the National Agency of Science and Technology Information to carry out the State management of S&T statistics for planning activities as stipulated by laws;
5. Providing professional guidance on S&T planning and plans of Ministries and sectors.

6. Monitoring, consolidating and chairing the preparation of reports on implementation status of the strategy, planning, annual and long-term plans of S&T sector.

7) Managing staff, assets and documents of the Department according to the Ministry’s delegation of authority.

8) Carrying out other tasks as assigned by the Minister.

Chapter II

ORGANIZATIONAL STRUCTURE AND WORKING MECHANISM

Article 3. Leaders of the Department of Planning - General Affairs

1. Leaders of the Department of Planning – General Affairs consist of the Director and Deputy Directors.

2. The Director of Department of Planning - General Affairs is appointed, dismissed by the Minister of Science and Technology and responsible to the Minister for the entire organization and operations of the Department.

3. Deputy Directors of Department of Planning - General Affairs assist the Director with the Department’s work, are allowed to make decisions on issues under their assigned management scopes and responsible to the Director for their assigned tasks. Deputy Directors are appointed, dismissed by the Minister of Science and Technology based on the Director’s proposals.

4. In case the Director is absent, one Deputy Director is authorized to manage and deal with the Department ’s work on behalf of the Director. 

Article 4. Organizational structure
1. The Division of Planning of Ministries, branches and localities (in short called Division 1);

2. The Division of Internal Science and Technology Planning (in short called Division 2);
3. The Division of General Affairs – Statistics (in short called Division 3);

The Director of Department of Planning - General Affairs coordinates with the Director of Department of Organization and Personnel to stipulate specific functions, tasks and assign officials, experts working in divisions/units based on assigned tasks and number of permanent staff.

The appointment, dismissal of head, deputy head levels of divisions/units follows the Ministry’s regulations on appointment and delegation of authority on personnel.

Article 5. Working mechanism

 1. The Department of Planning - General Affairs organizes its work according to a mechanism in which the leadership integrates with collective discussion.

2. The Department of Planning - General Affairs Magazine follows the working mechanism in which permanent staff work directly the Department’s leaders and link with the management of leaders of departments/units under the Department. When it is necessary, the Direct can establish working groups, teams depending on work requirements and stipulate specific tasks for these working groups, teams.

3. The Department of Planning - General Affairs follows working regulations and relations with leaders of agencies under the Ministry according to the Ministry's working regulations and other related regulations. 

4. The Department of Planning - General Affairs is responsible for closely coordinating with related agencies, organizations and individuals outside the Ministry as stipulated in the implementation of assigned functions and tasks.

Chapter IV
IMPLEMENTATION PROVISIONS

Article 6. The enforceability validity

This Regulation is put into effect as of April 20, 2013.

The Director of Department of Planning - General Affairs coordinates with the Director of Department of Organization and Personnel to implement this Regulation.

Article 7. The amendment and supplementation of this Regulation 

The amendment and supplementation of this Regulation is carried out by the Director of Department of Planning - General Affairs in coordination with the Director of Department of Organization and Personnel to submit to the Minister of Science and Technology for review and approval.

	 
	THE MINISTER 

Nguyen Quan


